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Mari Hodges
Translation & Interpreting Services
Japanese – Spanish – English
Full-time freelance translator since 2004. Native English speaker with over 10 years of in-house experience at major Japanese corporations doing written and verbal presentations in Japanese and Spanish, translation and interpreting in a variety of fields. Lived and worked in Japan for over five years and in Argentina for eight years. Exchange student to Hida High School in Hida Takayama and to Doshisha University while a student at UCLA. 
	
	Translation and interpreting Experience
	


FREELANCE TRANSLATOR AND INTERPRETER (Since April, 2004) 
Areas of experience and specialization:
Translation:
Human Resources (“Work Rules” and other employment policies, employment agreements, compensation and benefits, job descriptions, evaluations, training, surveys, etc.), business (CSR reports, sustainability reports, company and stockholder information, advertisements and marketing materials, business and marketing plans, marketing theory, management), contracts (outsourcing, joint ventures, etc.), trade show information (Expo 2005 Aichi, etc.), news and business articles
Interpreting:
Business meetings and dinners, import/export, tourism, travel coordination, dance congresses and instruction, etc.
CANON ARGENTINA, S.A., Buenos Aires, Argentina
Manager, Service Administration Dept., 2002 – 2004 / Project Manager, Special Projects, 2004
· Managed 30 copier, printer and fax service staff, reporting to Japanese management in Japanese.

· Translated product information in Japanese and English to Spanish.
· Made presentations to management regarding administration and customer service in Japanese and Spanish.

· Composed employee communications in Spanish from Japanese management.
NIHON KEIZAI SHIMBUN AMERICA, INC., New York, NY 
Assistant Manager, Accounting & Administration Dept., 1998 – 2001 
· Performed human resource function for local and Japanese employees, reporting to management in Japanese.

· Developed and wrote employment policies and procedures, job descriptions and evaluations.  
· Trained and advised managers on sexual harassment, equal opportunity law and interview techniques in Japanese.  
CANON USA, INC., IMAGING SYSTEMS GROUP, SERVICE DIVISION, Lake Success, NY
Service Programs Administrator, 1997 – 1998 
· Translated photocopier technical diagnostic material from Japanese to English.  
· Performed consecutive and simultaneous interpretation at diagnostics, training, business and business strategy related conferences.  
· Planned, developed and programmed new information management database with Japanese team.  
· Trained Japanese and American personnel and management in new database use.

TOYOTA MOTOR CORP., BUSINESS DEVELOPMENT DIV. AERO-BUSINESS DEPT., Tokyo
Market Researcher, 1993 – 1996
· Conducted market research, quantitative analysis and presentations on aviation industry issues in Japanese.  
· Drafted international contracts in English for joint ventures and product development.
· Translated, wrote and edited biweekly newsletter for directors and other departments.  

· Interpreted for top executives and directors.
· Trained staff in computer use on Japanese system.
JAPAN BUSINESS ASSOCIATION OF SOUTHERN CALIFORNIA, Los Angeles, CA
Program Coordinator, 1992 – 1993

· Assisted association members (Japanese and American executives) in Japanese and English.

· Drafted correspondence in English.

PEBBLE BEACH COMPANY, Pebble Beach, CA

Bilingual Concierge, 1992
· Greeted, directed and provided information for tour groups in Japanese and English.
NHK (JAPAN NATIONAL BROADCASTING) & DIRECT CINEMA, Los Angeles, CA
Actor, 1990 – 1991
· Performed leading role in an English educational video in Japanese, explaining points of English grammar.
TORRANCE UNIFIED SCHOOL DISTRICT, Torrance, CA
Japanese Language Instructor, 1990 

· Taught beginning Japanese to elementary school teacher assistants.
	
	Education & Credentials
	


University of California, Los Angeles (UCLA) – B.A. in Sociology, summa cum laude (1993)
Doshisha University, Kyoto, Japan – UCLA Education Abroad Program (1991 – 1992)

Professional Certifications:  
JETRO Business Japanese Proficiency Test:  Level 1 (most advanced)
Cornell University School of Industrial & Labor Relations, Human Resources Certificate (2000)

Japan Association of Translators Member
Society for Human Resource Management Member
	
	CONTACT INFORMATION
	


mari@marihodges.com







www.marihodges.com 
Tel: (+54) 11.4833.9278





　Mobile: (+54) 911.3662.8879
